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RECEIPT OF COMPANY PROPERTY 

 
 
Employee Name:   

      

 
Job Title:      

 
Department:        
 

 
Date:        

 
Description of Company Property:   

 

Item      Qty          Serial #  

      

      

      

      

      

      

      

      

      

 
 
 

I hereby acknowledge that I have received the above-referenced company property and will use 
the property I have been issued only in a safe and proper manner.  I will be responsible for its 
safekeeping and I will return it in good working order when requested by the company or at the 
time of separation from employment. 
 

 
 
Employee Signature: 
 

 

 
Date: 

 
Signature of Company Representative: 
 

 

 
Date: 

 


