Hello Team,
As you prepare to file your 2025 federal income tax return, we want to share some important information related to tips and overtime pay that may be helpful during tax filing.
For the 2025 tax year, federal law allows eligible employees to claim a deduction for certain tip income and qualifying overtime compensation. These deductions are not applied automatically through payroll and must be claimed by the employee when filing their individual tax return.
Where to Find the Information You May Need
If you plan to claim these deductions, the information needed to calculate them can be found on your 2025 paystubs, including:
• Tip income that was reported through payroll
• Overtime hours worked and overtime pay earned
Your year-end and final paystubs for 2025 may be especially helpful when summarizing totals for tax preparation.
Important Reminders
• This does not change how wages, tips, or overtime were paid or taxed during the year
• Payroll withholding was processed as required by law
• The deduction, if applicable, is claimed when you file your tax return
• Individual eligibility and calculation rules may vary
If you have questions about whether you qualify or how to claim the deduction, we recommend speaking with a qualified tax professional or using tax preparation software designed for the 2025 filing year.
Please note that the company and its payroll provider cannot provide individual tax advice.
If you need copies of your paystubs or have questions about how to read them, please contact [HR / Payroll Contact].
Thank you,
[Company Name]
[HR / Payroll Department]
The template is intended as a starting point only and should be reviewed and adjusted as needed to reflect each employer’s specific workforce, payroll practices, and internal policies. Employers remain responsible for addressing any organization-specific considerations and for ensuring communications are accurate and appropriate for their workplace. Delete this paragraph prior to distribution.
