
Run Report Page 
This topic explains the settings of each report, which you define using the Run Report page. 

After you access the Reports page, you begin with the Request Area tab. From that page, 
scroll to the appropriate report you wish to run and click its associated Run link. The system 
displays the Run Report page: 

 

  



Each section (report parameters) of the Run Report page is described in the topics 
below: 

• Date Range 
• Sorting 
• Additional Options 
• Output Format 
• Filtering 
• Delivery 

After you define the report’s setting and click the Run link, the system displays 
the Report Request Queued page: 

 

To retrieve the report, click the Pickup Area link.  


